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The Eau Claire District Library is seeking a Library Director for our Class III 

library.  Our library serves a small village/rural library district of 7,026 with annual 

circulation of about 25,000 and an annual operating budget of $177,100. Our 

library has a strong materials collection, a responsive and proactive library board, 

and a capable, well-trained staff. The ideal candidate will build on existing 

programming and community partnerships, keeping the library a vital part of the 

community. 

 

Position Summary:  Under the direction of the library board, the Library Director 

oversees and directs all daily operations.  Supervises 1 full-time and 5 part-time 

employees and oversees the development of the library collection, programs, 

events, and technology.    

 

Essential Job Functions: 

• Oversees the daily operations of the Eau Claire District Library. 

• Develop and manage the library budget in collaboration with the library 

board. 

• Oversee financial transactions, including counting and depositing money, 

bill payment, and financial reporting. 

• Identify potential funding sources and apply for grants to support library 

programs and initiatives. 

• Recruit, hire, and train staff in accordance with library policies. 

• Define and manage staff schedules and performance expectations, 

ensuring a positive and productive work environment. 

• Collaborate with the library board to develop policies, set goals, and make 

strategic decisions. Implement, manage and/or complete goals and 

strategic initiatives on time and within budget.  

• Provide regular updates to the board on library activities, financial status, 

strategic initiatives, and future plans. 



• Continually review and evaluate the effectiveness of library services to 

meet the immediate and long-range goals of the library and community.  

• Oversee the development and implementation of library programs and 

services to service and engage the community. 

• Guide staff to curate and maintain a diverse and relevant collection of 

library materials. 

• Cataloging of library materials, mainly copy cataloging with occasional 

need of creating original bibliographic records.  

• Stay informed about industry trends and new technologies to enhance 

library offerings and maintain relevant and useful services for patrons. 

• Manage the library’s social media presence and update/maintain the 

website.  

• Ensure the maintenance and security of library facilities. 

• Oversee the implementation of technology and systems to improve library 

operations. 

• Other duties as necessary or assigned by the library board. 

 

Qualifications:  A Master of Library or Information Science from an American 

Library Association accredited program, eligible for professional certification 

issued by the State of Michigan, is preferred.  The Board will consider applicants 

with a Bachelor’s degree and a minimum of 3 years library experience, who are 

eligible for professional certification by the State of Michigan. The selected 

candidate will be required to become a notary public as well as a passport agent 

within one year of being hired. Requires proven leadership, strong 

communication skills, technological proficiency, and creative problem solving.  

This is a full-time position with some evening and Saturday hours. 

 

Physical Demands:  Frequently required to sit, stand, walk, and kneel. Ability to 

talk, hear, and use of hands to feel objects, tools or controls is required. Mostly 

works inside using typical office equipment. Occasionally required to climb, work 

outside, and lift up to 20 pounds.  

 

 

 



Compensation:   

Salary range $38,000 - $51,000, dependent on qualifications, plus benefits  

package. 

 

Application Procedure:  This position is open until filled.  Applications received 

by March 15 will be given first consideration.  Inquiries, resumes with cover letter 

and 3 professional references should be sent to Board of Trustees, 

eauclairedistrictlibrary@gmail.com. 

 

Information may also be sent to Board of Library Trustees, Eau Claire District 

Library, P.O. Box 328, Eau Claire, Michigan 49111, (telephone 269-461-6241, 

fax 269-461-3721).  The job description is available online at 

www.eauclaire.michlibrary.org. 

 

The Eau Claire District Library is an equal opportunity employer.  Applications  

are considered for employment without regard to race, color, religion, creed, 

ancestry, national origin, gender, sexual preference, age, disability, marital 

status, height, weight, veteran or draft status, or any other basis prohibited by 

law, unless such basis constitutes a bona fide occupational qualification.  
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